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University of London Union


Code of Practice in Compliance with the Education Act 1994
1.
The University of London Union (hereinafter called the Union) is established under Statute 65 for the promotion of the general interests of Students and to afford a recognised channel of communication between Students and the University authorities.

2.
The Constitution of the Union shall be consistent with the provisions of the University's Statutes, this Ordinance, any other Regulations of the University concerning the Union, and the Regulations of the Union prepared and approved in accordance with section (6) below.  This Constitution shall comply with the terms of section 43 of the Education (No 2) Act 1986 and Part II of the Education Act 1994, and shall be presented to the Council of the University at least every five years.  Copies of the Constitution shall be made freely available for inspection by any member of the University in the offices of the Union, the office of the University's Director of Student Services, the Senate House Library, and in such other places as the Union may designate.

3.
The members of the Union shall be the Full, Associate, Temporary and Day Members as defined in Section 3 of the University of London Union Constitution.

However, any registered Student of the University shall have the right not to be a member of the Union if he/she so wishes and shall not be unfairly disadvantaged by reason of having exercised that right.  Students wishing not to be members of the Union must indicate this wish in writing as provided in paragraph 4 below.

4.
The opportunity to opt-out of membership of the Union is available to Students once a year from the beginning of the first term until the end of October.  Students who have exercised their right to opt-out of membership may resume membership of the Union during the session with the approval of the President. They may take up membership in any subsequent session provided that they indicate their wish to do so in writing to the President of the Union by the end of October in the session in which they wish to resume membership.

5.
The General Manager of the Union shall have overall responsibility for the implementation of the financial aspects of this Ordinance and of any Regulations of the University concerning the Union.  The General Manager shall also have a duty to advise the Union through the Union Finance Committee or Union Council if at any time any action or policy under consideration by the Union appears to be in conflict with any statutory requirements, the terms of this Ordinance, the Constitution of the Union, Regulations of the University concerning the Union, and the Regulations of the Union, or any other agreement between the Union and the University. 

6.
Regulations shall be prepared by the Union for the furtherance of the objects of the Union and shall provide inter alia: for the election of officers by secret ballot; clear rules and procedures in respect of all financial transactions of the Union, its standing committees and sub-committees, and recognised clubs and societies; for the publication of an annual report and accounts; for the affiliation of various students' societies and sports clubs to the Union; for the allocation of resources to affiliated clubs and societies; for the affiliation of the Union to external organisations; and for appropriate procedures governing these activities.

7.
The conduct of the elections of officers of the Union shall be under the supervision of the Returning Officer appointed under section 5.6(f) and paragraph 13 of the Constitution of the Union.

8.
No person shall hold sabbatical office, or paid elected office, in the Union for more than one year.

9.
(1) 
The election or appointment of the representatives of the Students to the University Council under paragraph 3 of Statute 16 shall be in accordance with the Regulations of the Union.

(2)  
Under the Regulations relating to  Sabbatical Officers of the University of London Union which form part of this Ordinance, sabbatical officers may be granted Student status under Statute 65 by the Committee on Student Activities and Management for the purpose only of taking up membership of the University Council.  The Committee on Student Activities and Management may exceptionally confer Student status on another elected officer of the Union for the purpose of enabling him or her to take up membership of the Council provided the total number of Students whose Student status is granted under Statute 65 does not exceed five at any one time. 

10.
The Union Council shall report to the Committee on Student Activities and Management on the administration of the finances of the Union as provided in the Constitution of the Union.

11.
The budget of the Union for the forthcoming financial year shall be prepared in accordance with the Financial Regulations of the Union and shall be presented to the Union Finance Committee, then Union Council who will report to the Committee on Student Activities and Management for consideration and approval on behalf of the Council of the University.

12.
The Union shall make a termly report on its income and expenditure against the approved budget to the Committee on Student Activities and Management.

13.
The Union shall incur no expenditure nor take any other action which is inconsistent with the Union's derived charitable status.

14.
The accounts of the Union shall at the end of each financial year be audited by a public accountant in the active practice of his profession, and copies of the accounts, with the signed report of the auditor, shall be subject to the approval of the Committee on Student Activities and Management.  The audited accounts shall be presented to the Council of the University, and copies shall be made freely available for inspection by any member of the University in the offices of the Union, the office of the University's Director of Student Services, the Senate House Library, and in such other places as the Union Finance Committee may designate. 

15.
The Annual Report and Accounts of the Union shall be presented to the Council of the University annually and shall contain:

(a)
a list of any external organisations to which the Union has made donations in the period to which the report relates, and details of those donations; and

(b)
a list of any external organisations to which the Union has been affiliated in the period to which the report refers, and details of the subscriptions or fees paid to such organisations in the same period.

16.
The Union Finance Committee and the Union Council shall have authority to affiliate the Union to outside organisations subject to legislation, the University's Statutes, the provisions of this Ordinance, any other Regulations of the University concerning the Union, and the Regulations of the Union.  Any such new affiliations shall be announced by means of a notice stating the name of the organisation and details of any payments made or proposed.  The notice shall be displayed in the offices of the University of London Union, and shall be made available for display in the office of the University's Director of Student Services, and in such other places as the Union may designate.

17.
The Regulations of the Union shall include procedures for the review of affiliations to external organisations annually.  A request from at least five per cent of the Full Members of the Union as defined in paragraph 3.2(a) of the Union Constitution may, by way of a signed requisition, call for a ballot of all members on the continuation of affiliation to a specified external organisation or organisations, provided that no organisations may be the subject of such a ballot more than once in any academic year.

18.
The Regulations of the Union shall include procedures for the consideration of any complaints by Students (whether members or not) who are dissatisfied in their dealings with the Union.  The complaints procedure established under the Regulations of the Union shall include provision for a review by a senior Student officer of the Union, normally the President, who has not been involved previously and, if the complainant is not satisfied, the complaint shall be examined by an appeal committee consisting of three non-Student members of the Committee on Student Activities and Management. Complainants shall have a final right of appeal to an independent person appointed by the Council of the University.  Students who, not being members of the Union, claim to have been unfairly disadvantaged as a consequence, may have their complaints regarding breaches of the Regulations of the Union or this Code of Practice considered by the University's Director of Student Services and shall have a right of appeal thereafter to an independent person.
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University of London Union

Code of Practice in Compliance with the Education Act 1994

Supplementary Regulations

A. Opting-Out  

1.
The opportunity to opt-out of ULU is available to Students as provided for in this Ordinance.  Students should exercise their right to opt-out of ULU by obtaining an opt-out form from the office of the President, ULU or the office of the Director of Student Services in the Council House.  The completed opt-out form should be submitted to the President of ULU. 

2.
The University of London Union is not a federation of College student unions, but a Union for all Students of the Colleges and Institutes of the University of London, currently numbering about 70,000.  Any decision by a Student to opt-out of a College or Institute union does not, as such, constitute an opt-out of the University of London Union and vice versa.

3.
The opportunity for Students to opt-out should be publicised by the University with the following information at the end of promotional publicity for ULU – 'Under the terms of the Government's 1994 Education Act, students have a right to opt-out of ULU without financial recompense.  Any student of the University wishing to take up this provision should contact the office of the President, ULU for an opting-out form (Tel: 0171 664 2001)'.

4.
This sentence should be included in any University prospectus, in ULU's annual publication The Essential Student Guide, and in any information concerning ULU in the prospectus of the constituent Colleges of the University.

5.
The services and opportunities to which opted-out Students deny themselves access should be as limited as possible.  The aim of ULU and the University is not to create conflict with opted-out Students and the following arrangements should ensure that the University is not obliged to provide alternative services to Students who have exercised their right to opt-out.

6.
Specifically, opted-out Students should not be able to:

•
Stand for election and to hold any elected office within ULU, eg as a sabbatical officer or as a member of the Union Council, its Executive Committee, and the Union Finance Committee.  

•
Hold membership of the Societies or Sports Executives, and London Student Management Committee, or be editor of London Student.

•
Hold office (Secretary, Treasurer, etc.) within a sports club or society.

Opted-out Students should have access to: 

•
Bars (as a bona fide guest of a member if required by licensing regulations), catering, entertainments, shops, ordinary membership of clubs and societies, the welfare unit, and all other ULU services.

B. Financial Controls
1.
The annual ULU budget agreed by the Union Finance Committee in the summer term should be submitted to the Union Council and then the Committee on Student Activities and Management (CSAM) for approval.  Audited accounts, together with the external auditors' report, should be submitted to CSAM annually and in addition termly management accounts should be submitted to CSAM and CSAM will report on the financial position of ULU to the Council at least annually.

2.
All affiliations by ULU to external bodies should be submitted to the first meeting of the Union Council in each academic year for approval.  This list of affiliations should include the name of the organisation and the level of subscription.

3.
Any affiliation should be able to be challenged on receipt by the chair of the Union Council of signatures of five per cent of ULU's membership.

C. Constitutional and Organisational Matters
1.
The constitution of ULU should be submitted by ULU to CSAM for review at least once every five years, and when that takes place both the Union Council and Union Finance Committee should make proposals for change if they see fit.

2.
The supreme governing body of ULU is the Union Council whose members are elected by each College Student Union.  The election of the four principal sabbatical officer positions of President, Vice President (Finance & Societies), Vice President (Welfare and Student Affairs) and Vice-President (Sports) will be the subject of a secret ballot.  In order to satisfy itself that elections are fairly and properly conducted CSAM should approve the appointment of the ULU Returning Officer.

3.
A complaints procedure should be established along the following lines.

•
Complaints should be made in the first instance to the President of ULU or, if the President is directly involved, to one of the Vice-Presidents, normally the Vice-President (Welfare and Student Affairs), who will ask the General Manager for a report and will adjudicate.

•
If necessary, an appeal against the President's (or Vice-President's) decision shall be heard by a panel made up from three non-student members of CSAM.

•
A final appeal may be made to an independent person with a working knowledge of students' unions who is appointed by the Council of the University. 

30 June 1999

Regulations Relating to Sabbatical Officers of the University of London Union

The number of posts at ULU that may be held by sabbatical officers, their titles, duties, allowances, and other conditions are determined under arrangements given in the ULU Constitution.  The following Regulations, also provided for under the Constitution, apply to all sabbatical officers at ULU.  They may be amended by the University Council and if any doubt arises about their interpretation the decision of the Vice-Chancellor shall be final.

1.
Every candidate for election to a sabbatical post must be either a registered Student of the University or a serving sabbatical officer in the student union of a College
. 

2.
A candidate who needs to defer or interrupt a course of study (for example, because the candidate is not in the final year of a course, or is in the final year and intends to register for another course in the subsequent year) must before taking up office obtain College permission for the interruption or deferment and is advised to discuss their candidacy with the authorities of their College before standing for election.  Sabbatical officers remaining registered at a College during their sabbatical office must obtain the permission of their College for the interruption and are personally liable for any fees that the College charges, although the University has in the past asked Colleges to waive fees for serving sabbatical officers.

3.
A candidate who has been elected to a sabbatical office but who, during that office, will not have the status of Student under Statute 60 or 61 shall have the status of Student under Statute 65 for so long as they hold the sabbatical office, unless and until:

(1)
the person has been barred from registration as a Student of the University;

(2)
the status of Student is withdrawn by the operation of other University Regulations;

(3)
they are registered as a full-time Student at another university or higher education institution.

4.
Student status is a condition of holding a sabbatical office and if it is for any reason withdrawn the sabbatical office comes to an end immediately.

5.
As a condition of taking up a sabbatical office and before any allowance can be paid, every elected officer must submit to the designated University Officer before the start of the session during which they will hold office a statement confirming their status.  If any sabbatical officer waives the right to be paid an allowance this will not affect their status as a sabbatical officer nor the requirement to follow these regulations.

6. If, for whatever reason, a sabbatical officer leaves office, then they shall have a claim only to such proportion of their allowance as the Senior Treasurer of the Union may decide.

1 September 2000

Regulations Relating to Sabbatical Officers of the

University of London Union

Form of Certificate to be used by Candidates
....................................................

(Name of candidate)

....................................................

(a candidate for (title of ULU office))

I confirm:
1.
I am standing for election to hold office from ............. to ............. as a sabbatical officer at the University of London Union

2.
*Either for the period of this office I shall not be registered as a Student at a College

*Or I shall be registered at ..............................College and I have the permission of my College to interrupt or delay the start of my course of study enabling me to hold a sabbatical office at ULU for the entire session concerned, and this has been confirmed by the College by completion of this section:

....................................................(Course)

....................................................(College)

....................................................(Signature of Registrar)

....................................................(Date)

3.
I am not barred from registration as a Student of the University nor registered as a full-time Student at another university or higher education institution.

4.
I accept all the conditions relating to sabbatical officers of the University of London Union including these regulations.

................................................(Signature of Candidate)

Return after completion to: .................................
*
Delete whichever section does not apply.  If you will be a registered student at a College you MUST have this form completed by your College BEFORE you will be permitted to take up sabbatical office.
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University of London Union Constitution
1.
Name
1.1
The name of the organisation referred to in this Constitution shall be the 'University of London Union', hereinafter referred to as the 'Union'.

1.2
The Union and recognised clubs and societies may use the name and arms of the University of London in their titles and in pursuit of their own activities, but they may not assign this privilege to any other individual, group, or company without the approval of the University.  In using the name and arms, the Union and recognised clubs and societies shall have due regard for the University's status and reputation.

2.
Aims and Objects
2.1
The aims and objects of the Union shall be:

(a)
to promote the welfare and representation of the Students of the University of London;

(b)
to provide a channel of communication between its Students, Student officers across the University, and with the University;

(c)
to provide a range of educational, cultural, commercial, social and sporting facilities which advance the interests of the Students of the University;

(d)
to promote the social and civic educational opportunities available to its members;

(e)
to promote sporting and social activity and a degree of excellence in the areas of society and sporting life for, the enhancement of the University of London Union.

2.2
These aims and objects are to be pursued without regard to age, colour, disability, ethnic origin, gender, marital status, nationality, parental status, race, sexual orientation, or religious and political beliefs and affiliation.  The Union shall be independent of any political party or religious body.

3.
Membership
3.1
The membership of the Union shall be the Full, Associate and Temporary and Day Members.
3.2
The following shall be Full Members of the Union:

(a) 
registered internal Students of the University of London; 

(b)
Honorary and Honorary Life Members of the Union.

3.3
The following shall on application be admitted to Associate Membership of the Union on payment of the necessary fee:

(a) 
employees of the University of London and its Colleges and Institutes;

(b)
graduates of the University of London, External students, extra mural students and other categories of Student designated under Statute 61 and registered for a degree or other award of the University of London.

3.4
The following may be admitted to Temporary or Day Membership of the Union by the Union Council or the President acting on its behalf and on payment of the necessary fee:

(a) 
Students who are members of institutions of higher education in the United Kingdom;

(b) 
bona fide Students from overseas;

(c)
any persons who can demonstrate that they:

(i)
within 48 hours will be, or already are, participating in a conference or activity at the University of London; or

(ii) 
are pursuing a University of London academic course; or

(iii)
are taking part in an exchange scheme at a College or Institute of the University; or

(iv) 
are visiting London for educational purposes; or

(v)
are visiting London for the purposes of engaging in competitive activity with University of London Students.

Temporary or Day membership will not be granted for a period of longer than 12 months. Day members may have restricted or specified access to services as decided by the Union Finance Committee.

3.5
Except as provided below, none but full members of the Union under paragraph 3.2(a) shall take part in the government of the Union, its societies or clubs; or represent the University in any competitive activity under the auspices of the Union.

3.6
The provision for members to resign their membership is contained in Ordinance 19.

Government

4.
Officers of the Union
4.1
The officers of the Union shall be the President and the Vice-Presidents, who shall be sabbatical officers on conditions approved by the University, and no more than 14 full members of the Union whose titles and duties will be as laid down by the Union Council. No person shall hold sabbatical or paid elected office in the Union for more than one year.

4.2
The Union Council shall prescribe the duties of the officers of the Union and, subject to any requirements of the University, shall establish within the Regulations grievance and disciplinary procedures as approved by the Committee for Student Activities and Management (CSAM).

5.
The Union Council
5.1
There shall be a Union Council, which shall be the supreme governing body of the Union.

5.2
 Membership of the Union Council shall be as follows:

(a)
the officers of the Union as defined in clause 4 above;

(b)
the Student members of the Council of the University of London if not otherwise members of the Union Council;

(c) 
the two elected student members of CSAM;

(d)
two duly elected representatives of the Sports and Societies Committee;

(e) 
the Editor of London Student;

(f)
the duly elected representatives of the College Unions. The number of representatives is to be determined proportionally to the number of internal Students at that institution, thus:

Internally Registered Students


Representatives
(as a percentage of total full-time 

and part-time University students) 

0 to 2.5%






1

More than 2.5% to 5% 




2

More than 5% to 7.5%




3

More than 7.5% to 10%




4

More than 10% to 12.5%




5

More than 12.5% to 15%




6

More than 15% to 17.5%




7

With every 2.5% increase thereafter the College Union will be allocated one extra delegate. The calculation for the Collegiate votes shall be the responsibility of the Union Council. 

(g)
the Senior Treasurer and Returning Officer shall be non-voting members of the Union Council. All other members of the Union Council must be full Members of the Union as defined in paragraph 3.2(a).

5.3
Membership of the Union Council shall be reviewed by the Union Council annually.

5.4
The Union Council shall meet at least five times in each academic year in accordance with a timetable approved annually by the Union Council.

5.5
The quorum for any meeting of the Union Council is 35 members which must include representatives from at least seven different Colleges appointed under paragraph 5.2(e).

5.6
The Union Council shall:

(a)
determine policy in furtherance of the Aims and Objects of the Union;

(b)
make standing orders for the conduct of its business, to include provision for extraordinary meetings including those to be held within 14 days of a joint request by at least seven members of the Union Council who between them must be registered at no less than seven different Colleges Institutes and Associate Institutions;

(c)
receive written reports from officers of the Union and Editor of London Student at each meeting;

(d)
receive reports from the standing committees of the Union;

(e)
elect a Senior Treasurer from amongst the non-Student members of the University of London;

(f)
elect a Returning Officer from amongst the non-Student members of the University of London to supervise the proper conduct of the elections of the officers of the Union, and to seek prior approval from the University, normally by consultation with the Clerk of the Council, before the appointment of the Returning Officer is confirmed;

(g)
make regulations in consultation with the Returning Officer for the fair and efficient election of the officers of the Union and the Editor of London Student by secret ballot;

(h)
be responsible for the election of all officers of the Union;

(i)
elect members to other committees as required;

(j)
make arrangements for the awarding of Honorary and Honorary Life Memberships, Union Laurels and other honours bestowed by the Union Council;

(k)
approve arrangements, recommended by the Finance Committee, to make facilities available to non-members of the Union;

(l)
make regulations to this Constitution, to include Standing Orders for the Union Council. Regulations shall not contradict this Constitution;

(m) 
consider amendments to this Constitution, and in accordance with Ordinance 19 shall submit the Constitution to CSAM for review at least once in every five years;

(n)
report to CSAM in accordance with Ordinance 19, as follows:

(i)
the proposed budget for the forthcoming financial year;

(ii)
a termly report on income and expenditure;

(iii)
accounts for each financial year, with the signed report of the auditor; and shall report to CSAM on the administration of the finances of the Union generally.

6.
Standing and Sub-Committees
6.1
The Standing Committees of the Union Council shall be the Executive Committee, the Sports and Societies Committee and the Union Finance Committee. All standing committees shall send a report to each meeting of the Council.

6.2
The Union Council and its Standing Committees may establish and discharge sub-committees and delegate powers to them or to individuals save that such establishment or delegation shall not affect the rights, powers or representation of any other standing or sub-committee or individual and that a record of delegated powers will be reported to and retained by the President, the Vice-President with responsibility for financial affairs, the Senior Treasurer, and the General Manager. 

6.3
Standing and sub-committees shall make and interpret Standing Orders for the conduct of their business.  No Standing Orders made under this Constitution or their interpretation shall contradict anything in this Constitution or Regulations made under it. Statute 30 and Reserved Items of Business apply to all standing and sub-committees of Union Council.

6.4
The President, Vice Presidents, may attend and speak, but may not vote, at any meeting of which they are not a member. The Senior Treasurer and the General Manager of the Union may attend and speak, but may not vote, at any meetings of the Union Council, Standing Committees and any sub-committees. 

6.5
The Union Council, and other committees within this Constitution, may admit persons as visitors or observers to the meeting, in accordance with Standing Orders.

6.6 
The Union Governance Committee shall be a sub-committee of the Union Council, in order to service Union Council and assist in the running of Union Council.

7.
The Executive Committee
7.1
The Executive Committee shall be responsible for the implementation of Union Council policy.

7.2 
The Executive Committee shall be responsible for the strategic management of the Union.

7.3 
The Executive Committee will receive reports on general staffing policy in compliance with the staff/Student protocol.

7.4 
The Executive Committee will agree disciplinary procedures for Students and others using the Union building, facilities and services.

7.5 
The membership of the Executive Committee shall be the officers of the Union.

8.
Sports and Societies Committee
8.1
The Sports and Societies Committee shall:

(a)
be responsible, on behalf of the Union Council, for sports and societies activity organised by the Union;

(b)
be responsible, on behalf of the Union Council, for formulating and implementing health and safety regulations and policy amongst Union sports and societies;

(c)
be responsible, on behalf of the Union Council, for promoting student development amongst Union sports and societies;

(d)
represent the views of the Union sports clubs and societies to the Union Council; and

(e)
represent the views of the individuals and teams competing in intercollegiate leagues, cups and other competitions organised by the Union.

8.2
The Committee shall promote and facilitate intercollegiate sporting activity and Union club and society activity. The Sports and Societies Committee, on behalf of the Union Council, will regulate and promote the activities of the Union’s clubs and societies.  No club or society shall be permitted to operate unless its membership is wholly or mainly composed of full members of the Union.

8.3
The Committee shall organise and promote University-wide competition in all areas of sports and societies activity, creating new competitions and reallocating resources where appropriate.

8.4
The Committee shall promote club and society contact between different Colleges and will be responsible for the exchange of information, training and other sport and society development resources.

8.5
Any Regulations affecting the functioning of the Sports and Societies Committee shall be made in consultation with the Committee.

8.6 Subject to any requirements of the Financial Regulations, Procedures and the Union Finance Committee, the Sports and Societies Committee shall, by the due date, produce 


an estimate of the income and expenditure necessary to conduct its business for the subsequent year and will administer the budget approved for these purposes.

8.7 
The membership of the Committee shall be the Union sabbatical officers, three representatives of the Union's sports clubs, three representatives of the Union’s societies and three representatives of competitors in Union organised competitions. The Committee shall be chaired by the Sports and Societies Officer who shall report the activities of the Committee to Council when required. The relevant senior staff member shall be secretary to the Committee. 

Finance 

9.
The Union Finance Committee
9.1
The Union Finance Committee shall be responsible to the Union Council for the Union’s financial management, development and services. The Committee shall formulate policy in these areas subject to the approval of the Union Council, which in turn will report to CSAM. 

9.2
In particular, the Finance Committee shall be responsible to Union Council for:

(a)
forwarding annually by the due date estimates of all income and expenditure accruing to the Union by cost centre and in summary form, including estimates of investments and provisions;

(b)
monitoring all income and expenditure accruing to the Union against the approved budgets;

(c)
recommending financial regulations and procedures for the conduct of all financial transactions carried out in the name of the Union and monitoring their application;

(d)
forwarding annually by the due date audited annual accounts for each cost centre and in summary form and an audited statement of investments, assets and provisions;

(e)
recommending capital projects and the means by which they will be financed initially and recurrently;

(f)
ensuring suitable arrangements for the safe-keeping of assets under its control including assets of the University;

(g)
approving, or where necessary recommending, arrangement for the overall management of the Union in accordance with the employment and estates policies of the University;

(h)
recommending regulations for the use of the Union premises and University premises managed by the Union and monitoring their application;

(i) consulting the users of the various facilities;

(j)
recommending arrangements to make facilities available to non-Members of the Union subject to the approval of the Union Council;

(k)
recommending the privileges of, and setting the fees paid by, Associate and Day Members;

(l)
reporting to each meeting of the Union Council on the Finance Committee’s activities;

(m)
such other matters as may from time to time be referred to it by the Union Council or other bodies or officers of the Union;

(n)
consider amendments to sections 9 and 10 of this Constitution.

9.3 
The membership of the Finance Committee shall be: 

(a)
the sabbatical officers;

(b)
the Student member of University Council;

(c)
one elected Student member of Council;

(d)
a representative of the Societies Committee;

(e)
a representative of the Sports Committee;


(f)
the Sports and Societies Officer; 

(g)
two representatives of the Executive Committee; 

(h) 
the Senior Treasurer;

(i) 
one senior representative of the University nominated by the Vice-Chancellor.

9.3.1
The London Student Editor will be a member for the 'London Student' agenda item and will be able to vote on that item alone.

9.4 
The Chair will be the Chair of the Union Council. 

9.5 
The Secretary of the Committee will be the General Manager of the Union.

10. 
Financial Regulations
10.1 
The Financial Regulations and Procedures shall include provisions for: the purposes to which Union assets and monies may be put; the custody of financial records; audit arrangements; financial procedures and controls including those applicable to the Union Council, its committees, and recognised clubs and societies (bank accounts, ordering, payments, contracts, investments and provisions, indemnity, insurance); the annual timetable for consideration of estimates of income and expenditure; the extent of virement within certain budgets; the definition of the Union’s cost centres to which income and expenditure accrue; reporting of irregularities; the disposal of assets in the event of dissolution of the Union; the provisions made by the University under Part II of the Education Act 1994; and the enforcement of these regulations. The Union is responsible to the CSAM for its budgetary, financial and related affairs.

10.2 
No committee or individual may authorise or permit expenditure which would lead to an approved budget being exceeded without the approval of the Finance Committee, on behalf of the Council. The Finance Committee may delegate this power of approval to a sub-committee, which must report to the next meeting of the Finance Committee all such authorisations.

10.3
The Regulations for the use of the Union’s facilities and property owned by the University and managed by the Union shall include provision for: admission of members, non-members and guests to the Union’s premises and to licensed areas; discipline on the premises; safety, security, and duty officers; the provisions made by the University under section 43 of the Education (No. 2) Act 1986 and Part II of the Education Act 1994; enforcement of these regulations.

11. 
Staffing Committee
11.1
A sub-committee of the Executive Committee, known as the Staffing Committee, shall act with the full authority of the Union Council in matters relating to employment and the appointment of staff. 

11.2
All Union staff will be employees of the University, with the same terms and conditions as University staff.

11.3 
The Staffing Committee shall consist of the four sabbatical officers, the Senior Treasurer, two non-Student members of CSAM, with the General Manager and the University’s Human Resources Officer in attendance. The General Manager will be secretary to the Staffing Committee.

11.4
The President of the Union will chair the Staffing Committee as the Student officer with responsibility for staffing issues.

11.5
The Staffing Committee will be responsible for policies relating to staff restructuring, job descriptions, regrading requests, job evaluation, pay reviews and recruitment. 


Responsibility for grievance and disciplinary issues would rest with the President and General Manager as appropriate.  

11.6
The Staffing Committee will have the responsibility for the issue of Student staff employment and wages.

11.7
The Staffing Committee will report all general policy decisions to the Executive Committee in compliance with the staff/Student protocol.

General Provisions

12.
Senior Treasurer and Returning Officer
12.1
The Senior Treasurer and Returning Officer must not be employees of, nor employed at the University with duties at the Union, nor be members of the Union under paragraph 3.2(a). The Governance Committee shall advise Council on any conflict of interests. They shall be elected by the Union Council and serve for up to five years, and the appointment can be renewable. They may resign at any time. 

12.2
If there is a vacancy for the Senior Treasurer or Returning Officer an election will be held at the following meeting of the Union Council in accordance with Election Regulations.

12.3
The Senior Treasurer and Returning Officer shall be honorary members of the Union.

13.
Elections
13.1
The Returning Officer will supervise the proper conduct of the Union's elections and may appoint a Deputy Returning Officer, who shall not be a candidate, to oversee their administration.

13.2 
The Election Regulations shall be made by the Union Council in consultation with the Returning Officer and the University (in compliance with the Education Act 1994) and shall include provision for: the advertisement of vacancies; receipt of nominations; approval of candidature; publication of the names of candidates; candidates' publicity; the election and counting of votes; announcement of the names of those elected; and procedures in the event of a disputed election and for casual vacancies.

14.
Amendment
14.1
The Constitution may be amended by resolution of the Union Council passed by a two-thirds majority of those present and voting, save that each amendment shall be subject to the approval of the Council of the University of London.

14.2
The Regulations may be amended by resolution of the Union Council passed by a simple majority of those present voting in favour.

14.3
Amendments to the Constitution must be submitted, to the office of the President, at least 21 days before the meeting of the Union Council and in accordance with Standing Orders.

15.
Interpretation
15.1
Words used in this Constitution and any Regulations made thereunder have the same meaning as in the Statutes of the University.  In the event of any unresolved dispute arising over the interpretation of this Constitution the matter shall be referred to the President who shall make a ruling. If the President is unable to resolve the dispute, the President shall refer the matter to the Vice-Chancellor whose decision shall be final.

15.2
College Unions shall mean the student unions of the Colleges and Institutes. 

15.3
Reference to bodies and persons in this Constitution includes their duly appointed or elected successors.

16.
Union Regulations
16.1
There shall be regulations governing the following areas of Union activity:

(a)
officers of the Union - including terms of reference and job descriptions for officers of the Union, disciplinary procedures for officers of the Union, openness and accountability, and notes for sabbatical officers;

(b)
elections;

(c) 
staff/Student protocol;

(d)
standing and sub-committees of ULU and conduct of meetings of Union Council standing and sub-committees;

(e)
standing orders of the Union Council;

(f)
sports and societies regulations;

(g)
Laurels;

(h)
London Student;

(i)
the Union Governance Committee.

16.2
Nothing in the Regulations can be repugnant to the meaning and interpretation of the Constitution.

17.
Revocation
17.1
All previous Constitutions of the Union are hereby expressly revoked.

24 March 2004

�	'College' for the purpose of these Regulations includes any institution at which Students may register as a Student of the University of London.





166

183

